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Welcome to our Parent Handbook which is designed to give practical information to parents and 

carers of children attending our school. We hope you will find it a helpful insight into life at 

Widcombe Church of England Junior School. 

 

In addition to the information given here, there are a number of other ways you can find out about 

school life. We have a weekly newsletter which comes out via Parentmail every Friday. The website 

is also well worth a browse: it contains information about the school, ours policies and latest news. 

There are also many opportunities throughout the year for formal and informal communication. 

You will be invited to Year Group meetings at the beginning of each academic year. After school is 

the best time to have a chat with your child’s class teacher. Class teachers can also be contacted via 

email, addresses will be shared at Year Group meetings. The office is open from 8.30am to 4.30pm 

Monday to Thursday, 8.45am to 4.00pm on Friday and we will be pleased to help with any 

enquiries or requests. Out of hours, we have an answer phone for messages. 

 

We warmly welcome your involvement in the life of our school. As well as parents’ evenings you 

are also invited to join us for school productions, sports day, open mornings, curriculum evenings, 

timetabled assemblies, church services and many other occasions during the year. There are ample 

opportunities for you to help our children by accompanying trips, with reading or maths practice in 

the classroom, becoming a Link Parent for your class or becoming involved in the PTA. 

 

Finally, our thanks go to all the parents, staff and governors who have contributed to this 

publication. We hope you will find it a useful and informative document that provides practical 

support for learning and life at Widcombe CofE Junior School. We are very much looking forward 

to welcoming your child to our school, and look forward to developing a positive relationship with 

your family in the coming years. 

 

Kind regards, 

 
Aaron Harley 

Head of School    

 

 

 

Widcombe CofE Junior School 

Pulteney Road, Bath, BA2 4JG 

Email: wjs-office@palladianacademytrust.com 

Tel: 01225 310139  

 

Executive Head: Mrs Rebecca Wilson 

Head of School: Mr Aaron Harley 

Website: www.widcombecejuniorschool.com 

 

 

 

 

mailto:office@palladianacademytrust.com
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School Vision 

Widcombe Church of England Junior School is an inclusive Christian school and a place of 

excellence. 

Our vision is that children leave Widcombe Junior School: 

 confident, creative and enthusiastic learners, who can work independently or as part 

of a team to achieve their potential in all aspects of school life; 

 with strong social, spiritual and moral values. They value the world, their 

community, their school and each other; 

 feeling safe and nurtured, with a sense of pride in themselves and their 

achievements, and a strong belief in their own uniqueness; 

 having gained positive and lasting memories of enjoyable, challenging and inspiring 

learning, and setting high aspirations for the future; 

 ready for the next step in their education; thoroughly prepared and with a lifelong 

love of learning. 

 

Our school is a place where everyone says, 

‘Be the best you can be!’ 

Pupils 

I agree to: 

 make the most of my personality, talents and abilities to be the best I can; 

 be a role model by showing an understanding of my responsibilities as a global 

citizen and valuing everyone’s rights; 

 encourage and support each other to show respect for myself, each other, my family, 

the school, the wider world, my own and other cultures and beliefs and the 

environment; 

 follow our ‘Values Code’ 
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Teachers and Support Staff 

We agree to:  

 value, nurture and celebrate 

each child’s personality, talents 

and abilities providing 

leadership, support and 

encouragement for them to 

become the best they can be;  

 plan, teach and assess a high-

quality, engaging curriculum;  

 develop, encourage and 

support the children’s 

understanding of their responsibilities as global citizens who value and respect 

everyone’s rights, themselves, each other, their families, the school and the wider 

world, their own and different cultures and beliefs and the environment;   

 have high expectations for pupil’s behaviour, progress and attainment ensuring that 

each child has the opportunity to achieve their potential; 

 provide a safe, healthy and supportive learning environment, based on the school’s 

Christian ethos; 

 work closely with parents and carers to form a positive partnership for behaviour 

and learning in all aspects of school life; 

 show professional commitment, leadership and support to further enhance the 

character of Widcombe CofE Junior School. 

 

 

Parent 

I agree to: 

 value, nurture and celebrate my child’s personality, talents and abilities providing 

support and encouragement for my child to become the best they can be; 

 support the school in enabling children to understand their responsibilities as global 

citizens who value and respect everyone’s rights, themselves, each other, their 

families, the school and the wider world, their own and different cultures and beliefs 

and the environment;  

 work closely with my child’s class teacher and the school to form a positive 

partnership for behaviour and learning with respect for the school’s Christian ethos; 

 help my child to achieve their potential by ensuring maximum attendance and 

punctuality; 

 be an active member of the Widcombe CofE Junior School community. 
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Head of School 

I agree to:   

 value, nurture and celebrate 

each child’s personality, 

talents and abilities providing 

leadership, support and 

encouragement for them to 

become the best they can be; 

 monitor, support, develop and 

enhance the quality of teaching 

and learning and the 

curriculum promoting high 

standards in every aspect of 

school life and securing high 

quality provision for all;  

 work closely with children, staff, parents and carers and Governors to form a 

positive partnership for behaviour and learning in all aspects of school life, based on 

the school’s Christian ethos; 

 balance the competing needs of the individual and the group; 

 lead the school by developing, encouraging and supporting the children’s 

understanding of their responsibilities as global citizens who value and respect 

everyone’s rights, themselves, each other, their families, the school and the wider 

world, their own and different cultures and beliefs and the environment; 

 show strong leadership, commitment and support to ensure Widcombe CofE Juniors 

achieves its vision. 

 

Governors: 

We agree to: 

 value, nurture and celebrate each child’s personality, talents and abilities providing 

leadership, support and encouragement for them to become the best they can be; 

 undertake training, develop and promote strategies and policies with the Head of 

School, the Palladian Trust, and others which will enhance the distinctive character 

of Widcombe CofE Junior School, making it an exceptional school; 

 work collectively to support and challenge the Head of School and staff in setting 

and achieving high standards in all areas of school life; 

 consider competing needs and limited resources; listen and communicate effectively 

with school stakeholders; 

 visibly act as positive, caring and professional role models, based on Christian 

principles; 

 show commitment to the school by self-evaluating performance and positively 

engaging in opportunities for further development, constantly striving for excellence 

in all areas of their role. 

 

 

The School Vision forms the basis of 

Our Home-School Agreement. 
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Who We Are 
 

Our school is a two-form entry junior school teaching the Key Stage 2 National Curriculum 

to four year groups of pupils aged between 7-11 years.  

 

We are very proud of our warm, well-established school and the Widcombe community.  

We work closely with local schools, including our neighbour Widcombe Infant School, to 

secure opportunities and friendships for our children within and beyond the school gates.  

Links between Widcombe Infant and Widcombe CofE Junior School include a joint PTA, 

shared use of some facilities, extending invitations to events and productions and many 

more. However, we are separate schools with distinct characters. 

 

We are a Church of England (CofE) School belonging to 

the Diocese of Bath and Wells with a responsibility to 

communicate the Christian story. Our School Governing 

Body meet 6 times a year.  There are 14 members who are 

drawn from different sources (the staff, parents, the 

parish, and Diocese).  As we are a Church of England 

School, founded by the parish of St Matthew’s, more than 

half of the Governors are Foundation Governors. 

                                                

Widcombe Church of England Junior School is proud to be a founding member of The 

Palladian Academy Trust, which was formed over the summer and autumn of 2016. The 

Trust is run by an Executive Leadership Group comprised of the Head of Schools of each 

school and the Chief Operating Officer, which meets regularly.   

 

Partner schools in the Trust are Combe Down CEVC Primary School, St Martin's Garden 

Primary School, Widcombe Infant School, Widcombe CE Junior School, Oldfield Park 

Infant School, Oldfield Park Junior School, St Philip's CEVC Primary School, Winsley CE 

Primary School, Fitzmaurice Primary School, Westwood with Iford Primary School and 

Ralph Allen School (secondary).  The group of local schools was created to enable each one 

to build on existing good practice and collaborative work, whilst preserving their 

distinctive ethos and identity. 

 

We all believe that we have created something special in our Bath locality by using this 

structure. We believe that it is of benefit to our young people and our schools. 

 

We want to provide exceptional learning experiences for all in the Trust.  The key Trust 

values for a great education are: 

 

 Well-being 

 Character 

 Professional development 

 Enrichment 

 Partnership  
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Outdoor Play and Learning (OPAL)                                                                   
 

20% of the school timetable is spent on play and lunchtimes. Over 7 

years at primary school this equates to 1.4 years! At Widcombe, we 

believe this is too valuable a resource to waste. We want our children to 

be inquisitive, playful, and creative and learn to manage risks through 

play.  

 

The impact of OPAL has been significant across the school and we were thrilled to be 

awarded an OPAL Platinum Award, achieving one of the highest scores for play provision 

in the country. This was awarded in recognition of the great choice of items on offer for the 

children to play with, the emphasis given to play throughout our school life, and the 

positive involvement of staff and children in developing this provision.  

 

 

 

              
 

 

 

Feedback from staff, children and parents is that OPAL has made lunchtime at Widcombe a 

much happier, exciting and rewarding place to be.  

 

For more information on OPAL please take a look at this website:  

 

http://outdoorplayandlearning.org.uk/  

 
 

 

http://outdoorplayandlearning.org.uk/
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Staff List 2022/23 
 

Executive Head                                            Mrs Rebecca Wilson 

Head of School    Mr Aaron Harley 

Deputy Headteacher   Miss Hannah Smyth 

 

Year 3   Stars    Mrs Helen Archer      

     Rockets       Miss Ellie Rowe 

 

Year 4   Comets        Mr Chris Shurmer 

  Asteroids   Miss Katherine Hughes 

 

Year 5  Supernova    Miss Emilie Saillard 

  Nebula    Mr Dorrans 

 

Year 6  Satellites   Miss Hannah Smyth & Mrs Niamh Morgan 

  Galaxy   Miss Zoe Morris 

 

Inclusion Manager    Mrs Elese Seabeck 

PE Teacher & Sports Coach  Mr Chris Walker 

             

Teaching Assistants and Higher Level Teaching Assistants (HLTAs)  

Mrs Amanda Appleyard                           Mrs Pollyanna Buckley 

Mrs Caroline Davies             Ms Rachel Gibbard 

Mrs Anna Hughes-Roberts                       Mr Patrick Laban (HLTA)                        

Mrs Kelly Morris                                        Mrs Sally Robbins (HLTA)           

    

Librarian     Mrs Kate Maughan 

Forest School Leader     

School Business Manager    Mrs Fiona Bedding      

Office Manager    Mrs Jenny Urquhart  

Office Administrator                                  

 

Lunchtime Supervisors and Positive Play Leaders 

Mrs Amanda Appleyard                            Mrs Pollyanna Buckley  

Mrs Caroline Davies   Mrs Anna Hughes-Roberts    

Mr Thomasz Jedrusiak                                Mrs Kelly Morris 

Mrs Lisa Moxham                                        Ms Rachel Gibbard 

Mrs Ling Gould                                             Mrs Sally Robbins     

 

Site Manager    Mr Tomasz Jedrusiak 

Relief Caretaker    Ms Mille Bliss 

School Crossing Patrol    Mr Rob Stanley 
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Christian Character and Ethos 
 

 

 

 

 

 

 

 

The old school entry retained in the playground 

 

Widcombe CofE Junior School is a Church of England school, founded in 1839. The school 

was provided by the local parish church of St Matthew’s, and continues to work in 

partnership with the church (now combined with St Thomas à Becket in a single parish), 

and also with the Diocese of Bath & Wells. 

 

Our School Vision refers to the ‘Christian ethos’ of the school, a very important aspect of 

who we are and what we do. Being a school with a Christian ethos means that we: 

 

 tell the Christian story 

 invite pupils, staff and parents to experience this story 

 seek to conduct ourselves and order the life of the school according to this story 

 

In practice, this means (among other things) that our Collective Worship will often be based 

on a Bible story or Christian principle; the main Christian festivals will be celebrated (often 

with a special service at St Matthew’s); and children will be encouraged to explore what 

part faith might play in their lives.  

 

We encourage all our children to be spiritually inquisitive, empowering them to make 

informed choices that will enhance their ability to achieve lifelong success and fulfilment as 

set out in the School Vision.  

 

Our identity as a Church of England school is central to the character and vision of the 

school and therefore we will always aim to do justice to our Christian foundation. 

 

However, we are also an inclusive school and encourage our children to respect the views 

and beliefs of each individual. Our RE curriculum develops a breadth of experience and 

understanding of all world faiths and we aim to ensure that all children have an informed 

and tolerant view of cultural diversity. This is expressed in our Single Equality Scheme and  

Equality policies.  Should they wish, parents can arrange to withdraw their child(ren) from 

RE lessons and Collective Worship. 

 

Our 6 Christian Values are: Friendship, Kindness, Honesty, Respect,  

Perseverance and Hope. 

 

Pentecost underpins our school moto ‘Be the Best You Can Be’ 
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Inclusion, Equality and Diversity 
 

In April 2017, the school’s Quality Mark (IQM) was renewed in recognition of the excellent 

work that the school does to ensure that all pupils, no matter what their abilities or needs, 

are provided with a quality, enriched education and have an equal opportunity to access 

this provision, enabling all pupils to realise their full potential. 

 

 

We welcome every child to this school who can benefit from the education we provide, 

consistent with the school’s Admissions Policy.  Our school site is level and ramped and is 

fully accessible for pupils, parents and other visitors.  All pupils, staff and visitors are 

encouraged to respect each other; this positive commitment is supported through the 

school’s Single Equality Scheme, staff training and our PSHE (Personal, Social and Health 

Education) Curriculum for pupils. We recognise that each individual case is different and 

there can be a wide spectrum of needs. 

 

Copies of our Special Educational Needs Policy and offer, Single Equality Scheme, 

Accessibility Plan and our Able, Gifted and Talented Policy are available from the school 

office and through our website.  Please do not hesitate to contact the school with individual 

enquiries. 

                          

                  

Pupil Premium and Free School Meals 
 

Pupil Premium funding is available for children whose parents are eligible for Free School 

Meals; if they are or have been looked after by the Local Authority or if one of their parents 

is currently serving in the Armed Forces. Any child who has received Free School Meals in 

the last six years, irrespective of whether they are still eligible for these, will also receive 

funding.  

 

In our school, children who receive Pupil Premium funding are currently eligible for half 

price clubs and residential camps. They will also have enrichment opportunities such as 

Forest School, as well as small group learning sessions in Reading, Writing and Maths. 

 

If you qualify to receive Free School Meals and you would like to find out more, please 

come in and speak to Mrs Elese Seabeck, our Inclusion Manager, or our office staff. The 

application process is very straightforward and we can provide you with the necessary 

information and forms to complete. Alternatively, Banes Free School Meal Team can be 

contacted on 01225 394317 or by email: freeschoolmeals@bathnes.gov.uk. 

 

 

 

 

 

mailto:freeschoolmeals@bathnes.gov.uk
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The School Council 
 

The School Council is a body of elected pupils who meet regularly to discuss current school 

issues, canvas fellow pupils’ ideas, and give input to school and feedback decisions to their 

class. Elections are held annually to choose two Councillors to represent each class. Those 

who want to be elected have to prepare a speech that they give to their class, who then vote 

for the new Councillors during a whole school ballot. 

 

Some of the activities our School Council take part in during a typical year are:  

 

 interviewing candidates for teaching posts 

 conducting school tours for Governor and prospective parents’ Open Days 

 leading an introductory tour for PGCE students joining the school for work 

placement 

                               

                                                                

 
 

 

Pupil Leadership is an important part of WJS life, and makes up part of the Palladian 

Promise. We also elect Play Leaders, Worship Ambassadors, Equality Team members, 

Librarians and School Captains. All these groups work hard to deliver on areas of whole 

school development.  
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Typical School Year 
 

Each school year is slightly different but below is the basic pattern we follow. Events are 

notified via the weekly newsletter sent to you electronically via Parentmail.  
 

Term 1 (September & October) 

 Meetings with parents for each year group to discuss the curriculum timetable and 

group routines for the year and what will be expected of your child 

 Theme Web sent home 

 Harvest Festival  

 Open Morning 

 Widcombe Championship Day 

 School Camp for Year 6 

 School Council, Team Captain, Eco team and Collective Worship Ambassador 

Elections 

 Parents’ Evening 

Term 2 (November & December) 

 Autumn Progress Review  

 Anti-bullying Week 

 Widcombe Championship Day 

 Safer Internet Day 

 Christmas school production (normally led by Year 5) 

 Choir participate in Bath Abbey Schools Concert 

Term 3 (January & February) 

 Parents’ Evening  

 Theme Web sent home 

Term 4 (March & April) 

 Spring Progress Review  

 Widcombe Championship Day 

 Book Week 

 Easter Service and Easter Production (usually led by Years 3 and 4) 

Term 5 (April & May) 

 End of KS2 SATs 

 Theme Web sent home 

 Widcombe Championship Day 

 Arts Week 

 PTA Summer Fair (jointly with Widcombe Infant School)  

Term 6 (June & July) 

 Optional SATs for Years 3, 4 and 5 

 School Camp for Year 4 

 Sports Day  

 Year 6 Enterprise Project & Year 6 Production  

  ‘Shuffle up day’ with children attending next year’s class 

 End of year written reports and optional Parent’s Evening 
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Curriculum Organisation 

 
Curriculum Statement of Intent 

Our aim is to provide all our children with a highly engaging, exciting and inspirational 

curriculum that equips them with the knowledge, skills and attributes to thrive in the modern 

world. 

 

We look for ways to motivate and challenge children, to help develop their skills as global 

citizens and active learners. Children are encouraged to reflect and develop their sense of self, 

so when they leave Widcombe C of E Junior School they have a strong sense of personal 

identity, self-belief and are able to make a positive contribution to society. 

 

We aim to weave consistently excellent teaching throughout a cross-curricular learning 

experience. This is achieved through a deep, broad and balanced curriculum, incorporating key 

skills, knowledge based learning and enquiry led opportunities all relevant to the current 

climate. 

 

We pride ourselves in providing a curriculum which holds true the values of our School Vision 

and motto - ‘Be the Best You Can Be!’  

 

The timetable below outlines the themes covered within each year group, which implements 

our curriculum intention. 

 

Term/Year 

Group 

Year 3 Year 4 Year 5 Year 6 

 

Autumn Term 

Explorers Jungle Fever A Magic Carpet 

Ride 

Migration 

 

Spring Term 

Machines We can be Heroes! The land of the 

rising sun 

Peace & Conflict 

 

Summer Term 

Digging up the Past Lasting Legacies Breaking 

Boundaries 

Identity 

 

Throughout the academic year, various themed days and weeks including Arts Week, Book 

Week, Sports and Theme Days are scheduled into the school calendar. All year groups also 

experience a variety of school trips and visitors linked to their particular theme. 

 

 

 

 



15 

Preparing for the School Day 

 

School Uniform policy 

We believe that school uniform is important because: 

 

 it contributes to a sense of belonging and fosters a feeling of pride in our school 

 promotes equality of opportunity 

 takes away the need for children to decide what to wear on a daily basis 

 children need not be worried about issues of fashion or competitive dressing 

 it looks smart and makes a firm distinction between home and school, promoting a 

more business-like attitude to work and learning 

 
 

We ask that all children wear the uniform and we encourage them to maintain a good 

standard of clean and tidy dress. The existence of a school uniform does create an even 

greater need for all items of clothing to be marked with the owner’s name.  
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Uniform Requirements 

Uniform  Grey trousers or shorts 

Grey Skirt 

Red school sweatshirt with school logo 

White Polo shirt plain or with school logo 

Red and white checked summer dress 

Grey tights/Plain white socks 

Plain grey/black or white socks 

Shoes Plain black shoes with a flat heel and no platform, trainers only to 

be worn for PE 

Flat sandals are allowed but not ‘jellies’ or ‘crocs’ 

Sandals are to be worn with socks 

Plain black boots are allowed during the winter 

PE kit Black PE shorts      

Black tracksuit bottoms (for outdoor work in winter) 

White t-shirt (Logo version optional) 

Trainers or daps (trainers for outdoor use) 

Any suitable design PE kit bag 

Jewellery Only small stud earrings and wristwatches are allowed 

All jewellery should be removed or taped for PE 

No rings, bracelets or necklaces are allowed to be worn at school 

Hair Hair should be tidy and appropriate. Extravagant styles and/or 

dyed hair are not considered appropriate for school 

Hair accessories Hair accessories such as slides, ribbons, bobbles etc. should be 

plain and simple and, if possible, in school colours 

Make up Make up and nail varnish are not allowed to be worn at school 

Hats and Scarves Hats are not to be worn inside the school building and scarves 

should be removed on arrival at school and not worn during 

lessons. In hot weather we particularly recommend that hats be 

worn outside.  

Swimming kit Swimming costumes should be a one-piece costume for girls and 

trunks for boys. Goggles can be used if needed and children will 

need a named towel. All kit should be placed in a named, 

waterproof bag. 

Hot and cold weather Please ensure that your child is sent to school in clothes 

appropriate to the weather. 

Extremes of dress or appearance are not acceptable and 

the Governors reserve the right to decide what 

constitutes ‘extreme’.  

 

School sweatshirts and optional polo and sports t-shirts 

featuring the school logo are available from Scholars 

http://www.scholars-uk.com/ 

 

 

 

http://www.scholars-uk.com/
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Birthday Celebrations  

We want children to feel special on their birthday. Therefore, children are allowed to come 

in ‘mufti’ dress on their birthday (or a date close to their birthday should it fall on a non-

school day or on a day when a school trip requires school uniform to be worn). As part of 

our Healthy School Initiative we ask you to refrain from sending your child in with sweet 

treats for their class on their birthday. We also ask the children not to distribute party 

invitations during the school day to avoid upset in class. 

 

 

School Bag 

Your child will be allocated a cloakroom locker 

and should bring to school a small rucksack or 

bag that is suitable for carrying a pencil case, 

reading book, reading record, lunch, a snack 

and a water bottle. In their pencil case they will 

need writing and colouring pencils, a 

sharpener, a ruler and a rubber. They will be 

given a regular reading record book, 

homework and messages from school. Your 

child should empty their bag and check for all 

these regularly, particularly on a Friday.  

 

Each day they should bring a packed lunch and 

water bottle (see Food and Drink). A separate 

drawstring style bag will be needed with PE 

kit. We suggest PE kit is brought to school on a 

Monday and taken home on Friday for 

washing. Please make sure both the bags and 

pencil case are named.  

 

 

What Not to Bring  

Valuable items such as i-phones, expensive watches and hand-held electronic games 

should stay safely at home. No sharp or dangerous items or ‘weapons’ of any kind 

(including toys) may be brought into school. Mobile phones should only be brought into 

school if absolutely necessary. They must be switched off and left with the office staff 

during the day for safekeeping and collected at the end of the school day. Children’s 

mobile phones should remain switched off until they leave the school premises, this 

includes the playground. On a normal day your child will not need money and should not 

bring any to school. Games can only be brought in on Fridays when they may be used 

during Golden Time. Please don’t bring in anything precious whose loss or breakage 

would upset your child. 
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Food and Drink 
 

We encourage children to enjoy lunchtime whilst being independent and tidy. There are 

two lunch sittings: one for Years 3 and 5 and one for Years 4 and 6. The children sit in 

mixed year groups on set tables and are asked to take at least 15 minutes over lunch. They 

are encouraged to eat everything provided and to take home any uneaten food and empty 

wrappers so that you will know what they have eaten for their meal. During the summer 

the children can make use of the picnic tables and outdoor space to enjoy their lunch.  

 

All our children have a packed lunch. This should be brought into school in a sturdy lunch 

box clearly marked with your child’s name. Any drinks must be brought in a safe, non-

breakable container: no glass bottles or insulated flasks with glass please. Water is provided 

at lunch but please include a clean plastic water bottle with your child’s name on it, which 

can be refilled during the school day. Make sure that your child can open all lunchbox 

items themselves and avoid those that easily become messy.  

 

We are a healthy school and below are our guidelines for parents: 

 healthy and varied sandwich fillings throughout the week 

 seasonal variations e.g. soup for cold days or pasta salad for summer  

 one or two pieces of fruit and/or vegetables to be included every day 

 water, natural fruit juice, yogurt drinks or smoothies for a drink 

 no sweets, fizzy drinks or chocolate bars are to be brought in and crisps are to be 

included only on special occasions 

 

 

Nut Free  

Please be aware we are a Nut Free School, as we have 

some children in school for whom nuts pose a serious 

health risk. Please ensure your child does not bring any 

food items to school containing nuts of any variety 

including Pesto sauce on pasta, sandwich fillings, 

Nutella and Granola bars.  

 

Ready prepared packed lunches can be ordered 

through our own school office on a termly basis, the 

current price is £2.35 per day. 

If you are eligible for Free School Meals you will be offered a packed lunch, these will 

need to be ordered termly. 

 

Break time Snack 

At mid-morning break, children may eat a healthy snack – fruit or vegetables only please. 
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Parentmail School Communication System   

We recognise the importance of keeping parents fully up to date with events at school such 

as trips, activities, newsletters and general messages and the advantages of having a fast, 

efficient and traceable payment system. Traditionally we have used printed letters but have 

found the delivery of these can be unreliable; they are also expensive, take time to produce 

and are not environmentally friendly.  

As a consequence, we use an online communication system, 

ParentMail, to email letters, for online permission forms, to take 

bookings for parents’ evenings, for text messaging and 

payments. One of the benefits of Parentmail is we are able to 

send messages to two parents or carers, nominated by you, at 

the same time.  

During the summer break, the school office will upload new children’s details onto the 

Parentmail system.  After which you receive an email inviting you to click on a link to 

verify your child’s information and create a password. This stage must be completed to 

activate your account and allow you to pay online and complete online permission 

forms. We would also recommend that you download the Parentmail App to receive our 

messages instantly. If you would prefer to receive paper copies of our communications or 

have problems verifying your account please contact the school office for help.  

Money Matters 
 

Where we contact you requesting money e.g. for a school trip, payments are tracked and 

banked, if necessary, by the school office staff. 

 

Parentmail Online Payments 

 Please register a payment card when you set up your Parentmail account, this will 

enable you to make payments online.  

 All payments will appear on your account and a receipt will be emailed to the logged in 

user. 

 The school office regularly monitors online payments and are able to track these by 

person and event. 

 

If you prefer to pay by cash please follow the guidance below: 

 

Cash Payments 

 Please put your payment in an envelope. Label the envelope clearly with your child’s 

name, class and reason for the payment, and seal it securely. 

 Ensure that a responsible adult brings the payment to the school office and hands it to 

the office staff. 

 Cash payments will be processed through Parentmail and an online receipt issued.  

 

The only exception to this is money for mufti day and cake sales, which you should entrust 

to your child as PTA members at the school gate or on the cake stall collect this. 
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Online Parents’ Evening Booking System 
 

We use an online Parents’ Evening booking service from Parentmail. Once appointment 

dates are agreed with our teachers you will receive a Parentmail notification informing 

you when the booking system goes live. You will be required to log onto your account 

and select the teachers you wish to see and pick a convenient time. An email will be sent 

automatically to confirm your appointment. If you do not have access to the internet, 

appointments can be made for you at the school office.  

 

Data Protection 
 

Widcombe C of E Junior School is part of the Palladian Academy Trust, this means they 

are our Data Controller. The Palladian Academy Trust collects and uses certain types of 

personal information about pupils and parents who come into contact with the Academy in 

order to provide education and associated functions. This personal data includes for 

example: personal identifiers and contacts, characteristics (such as ethnicity and language), 

safeguarding information, attendance, attainment and photographs.   

  

The Academy is required by law 

to collect and use certain types of 

information to comply with 

statutory obligations related to 

education and safeguarding, and 

our PAT Data Protection Policy, 

which is published on our website 

is intended to ensure that personal 

information is dealt with properly 

and securely and in accordance 

with the General Data Protection 

Regulation (GDPR) and other 

related legislation. 

 

 

We are required to provide you with a Privacy Notice, which will be issued at the start of 

next academic year. This will give you: 

 a comprehensive list of the categories of data we hold and process 

 why and how we collect and use pupil data  

 why data is shared with other organisations and who they are  

 the length of time data is stored 

 your rights in regards to the data we hold.   
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Lost Property 
 

Items are placed in the lost property boxes outside the school office at the end of each 

day. Please encourage your child to check there for any missing belongings. Sweatshirts 

are the item most commonly lost, please ensure that they are clearly named along with 

the rest of your child’s uniform and possessions.  

The contents of the lost property box grow on a weekly basis. Sadly, if items are not 

claimed we donate them to charity or dispose of them at the end of each term.  

 

Getting to School 
 

We would like as many children to walk, scoot or 

cycle to school as possible. There is a bike rack 

outside the front entrance, beside our Year 6 

block. If your child cycles please ensure they have 

a bike lock and key and knows how to use them. 

Cycle helmets must be worn. Beside the Year 6 

classrooms in the playground there is a metal 

store for scooters. Scooters and bikes MUST 

NOT be left over night or at weekends, as we 

cannot accept responsibility for them. Those on 

bikes and scooters must get off at the school gates 

please, and not cycle or scoot on the school 

premises, as the playground is a busy place. 

 

There are some free parking spaces with a 2-hour limit on Ferry Lane (which borders Bath 

Cricket Club) and on Pulteney Road just before Co-op Funeralcare, close to the railway 

bridge. On the streets surrounding the school, parking is restricted to residents with 

permits. If you have a child at the school you can apply for an annual permit, which will 

allow you to park before and after school for a limited time only. Parking permits are valid 

in all of Zone 2 – not just immediately by the school. You can apply for a permit via the 

school office from June until mid-September and the current cost is £25. Please be aware 

that Bath traffic wardens are particularly vigilant.  

 

Our school patrol officer, Mr Stanley, is on duty to help people cross Pulteney Road 

between 8.20am to 9.05am in the morning and 3.05pm to 3.45pm in the afternoons. 

 

The safety of those arriving at and leaving our school, and the Infants School opposite, is of 

paramount importance. Please respect the parking and no parking zones. In particular you 

must NOT DROP OFF or PICK UP in the zigzag area in front of the Junior and the Infant 

School entrances. Due to the safety risks any repeat offenders will be reported to the local 

police, who also monitor this on a regular basis.  
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The School Day 
 

1. The school gates will be open from 8:40am onwards and no children should arrive at 

school before this time as we cannot supervise them. 

2. To encourage independence, only children will be allowed onto the school site in the 

morning. 

3. When children arrive at school, they can come into the school building to hang up 

their bags and coats.  

4. The bell will ring at 8:50am, this is the signal for the children to leave the playground 

and go into class and begin learning. 

5. Their class teacher will be there to greet them at the door. Any children arriving after 

this time will need to come into school, via the main entrance, and sign in late on the 

iPad at the office. This will be recorded as late on the school register. 

 

The School Office will be open for parents, although parents will be asked to exit via the 

main school entrance.  

 

 

                         

  

 

Should you have any essential information that cannot be communicated to your child’s 

class teacher via a note, teachers will be happy to briefly discuss your concern at the end of 

the school day.   
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Timings of the School Day 

 

Time Activity 

8.40am Gates open and children can enter the school grounds 

8:50am The school bell rings, children go into class for registration  

9:00 -  9:30am Guided session including Reading, Writing, Times Tables and 

personalised learning programmes 

9:30 - 10:30am Lesson One 

10:30 -  10:50am Break  

10:50 – 11:10am Collective Worship 

11:10  -  12:15pm Lesson Two 

12.15 - 1:15pm Lunchtime 

1:15 - 3:15pm Lesson Three 

3.15pm End of school day 

4:15pm or 4.30pm End of school clubs 

 

 

The school gates are locked at 8.50am and unlocked at 3.15pm. During the day, if you need 

to visit the school please enter via the main door (near Pulteney Road). This has a secure 

entry system. Please push the intercom button and wait for office staff to buzz you into the 

building. On entry into the building, please report immediately to the school office. You 

will need to sign in if you are staying on the premises and collect a ‘visitor’ lanyard. 

 

If your child is late and misses registration they will be asked to sign the late book in the 

office.  

 

If your child has to leave the school during the day, for a medical or dental appointment 

for example, you will need to fill in a Short Term Planned Absence Form available from 

the school office (See Attendance Page 32). Please also inform the class teacher so you can 

arrange to collect your child from school. Sign out as you leave and sign in again as you 

return your child via the school office. 

 

At the end of the school day children are dismissed from classes by staff to meet parents 

and carers in the playground. In Year 3 teachers will introduce this routine to pupils and 

supervise them into the playground. If you are delayed when collecting your child, please 

phone the office and let us know so that your child can be brought into the building until 

you arrive. As your child grows older you may decide that they are ready to walk a short 

distance, to family or a carer, independently or with friends. Please tell us if you are happy 

with this. 

 

After school parents and children are welcome to stay in the school playground until 

3.30pm, although there should be no ball games or activity that encroaches on 

playground/grass space as these will be being used for after school clubs.  This is on the 
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strict understanding that there is no supervision from school staff, who will be occupied 

with other responsibilities. The school does not accept any responsibility for accidents or 

injuries sustained in the playground or on the play equipment at this time. The school gates 

are locked between 3.30pm and 4.15pm to ensure the safety of the school site. 

 

Collective Worship and Assemblies 
 

Collective Worship is carried out in a variety of ways: singing assembly; worship led by 

staff and/or pupils; visits from Open the Book to tell Bible stories; Rights Respecting 

Schools (United Nations), SEAL (Social and Emotional Aspects of Learning) and visits from 

local ministers. We place emphasis on pupils using Collective Worship as a time for 

thought and reflection on a wide variety of concepts and ideas, encouraging pupils to listen 

with respect and consideration to the views and opinions of others while growing and 

shaping their individual identity.  

 

As a Church of England school we tell the Christian story, invite children to consider and 

experience spiritual life and model Christian values in the way we treat everyone at the 

school. Please see our Christian Character and Ethos on page 10. Parents have the right to 

withdraw their child from Collective Worship by arrangement. 

 

After School Clubs 
 

After school clubs are a vital part of the extra-curricular 

activities that our school has to offer. We provide a 

broad choice of clubs, for example Choir, Code Club, 

Art, Dance, Craft, Library Club and a wide range of 

sports. They are run by staff or specialist visitors, such as 

sports coaches, and usually end at 4.15pm or 4.30pm. 

Our sports club provider, SPARKS Coaching, also offers 

an additional childcare session from 4.30pm to 5.30pm 

from Monday to Thursday.  

 

Children in receipt of free school meals will be offered 

school staff run club places run at half the listed price. 

Should your child decide they no longer wish to take 

part in an after school club prior to the end of the block 

of sessions a letter must be written to the school advising 

us of this change. Unfortunately no refunds will be 

available. 

 

Registration is taken at each club. You must notify the school or sports coach if your child is 

not attending on a given day. If we have not been notified of their absence from the club, 

and they are not present, the school will contact parents to establish the reason for non-

attendance and that your child is safe. At the end of each club, your child needs to be 

collected by an adult and signed out. If you would like your child to make their own way 

home, we must receive written notification informing us of this decision. 
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If an after-school club has to be cancelled because of illness or bad weather we will try to 

give as much notice as possible so that you can make alternative arrangements. If we have 

to cancel a club on the actual day we will endeavour to contact you by text message to 

collect your child.  

 

A list of clubs is issued prior to the start of the school year with booking instructions and at 

the end of each block of lessons for enrolments for the next term. This will include a 

booking form for clubs run by school staff, which are booked via the school office. Once 

your child’s places have been confirmed we will issue an invoice via Parentmail for 

payment.  

 

Sometimes popular clubs can become oversubscribed so it is important to double-check the 

club lists when they are finalised and posted outside the School Office to see if your child 

has a place. Ask the school office if you need any more information before making your 

choice. 

 

Music and the Performing Arts   
 

Private music lessons are available during the school day for Years 4, 5 and 6. We don’t 

initially recommend music tuition to Year 3 to facilitate their settling in. Lessons are 

bookable through BANES music service and are taught by their staff. Parents are notified 

via Parentmail or by BANES when bookings for lessons are being taken.  

 

We currently offer brass, clarinet, flute/fife, 

violin/cello, voice, and guitar and drum lessons. 

Drums are available in school for use in the 

lessons, and we do have a few instruments that we 

can hire out at a nominal charge of £10 per two-

term period.  

 

The standard cost of lessons is currently £119 for a 

course of ten 20 minute individual lessons. Longer 

lessons are available on request.  

 

There may also be an opportunity to be entered for 

national examinations when your child reaches the 

appropriate standard. Those children who play instruments are welcome to join the school 

band run as an after school club. This is in addition to our theatrical and musical 

productions with the main productions being staged at Christmas and July. 

  

We are proud to hold a Gold ArtsMark award, which recognises our enriched provision for 

the Arts. Our school band and various choirs have a well-established reputation for their 

participation in local events and festivals. We encourage as many pupils as possible to 

participate in our school productions in supporting backstage roles as well as performing. 
 

 

 



26 

Sports  
 

All pupils participate in PE lessons during the school week and we ensure each pupil has at 

least 2 hours of physical activity every week. We are members of a sports partnership with 

local schools ensuring that our sports provision is enriched by specialist coaching and skills 

development for all pupils. We have taken part in many sporting tournaments and 

matches, making excellent use of the facilities and opportunities at Bath University and 

Ralph Allen School. 

 

Each year some of our children will attend swimming lessons. We will write to you in 

advance if this applies to your child. Swimming takes place at the Leisure Centre on North 

Parade. See the uniform list on page 14 for guidance. 

            

 

There are further sports opportunities after school with clubs changing according to season. 

Some of these are limited or grouped by age; all are available to both boys and girls. 

Children taking part in these after school clubs may need specific kit for these sessions.  
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School Trips and Camps 
                                                                                      

We provide all children with a 

wide range of additional 

learning beyond the classroom. 

We have a wide variety of 

visiting speakers, authors, 

scientists, musicians and theatre 

groups.  

 

We also take our students out of 

the classroom for day or part-

day trips and for residential 

camps for children in Years 4 

and 6. 

                         

Day Trips 

There are a wide variety of day trips linked to the curriculum that involve each year group 

across the school. We often ask for a contribution to cover direct expenses such as 

admission costs or transport. We would never prevent a child from attending a trip due to 

financial difficulties.  We will need your permission to take your child on these trips so 

please help us by completing the necessary online permission slips via Parentmail. For local 

trips on foot we ask for a single permission to cover the year. We also ask for permission to 

use photos of your child for school display, website, social media and marketing purposes 

and with local media.   

 

A risk assessment is completed for each trip and we frequently ask for adult volunteers. If 

this is the case, please fill in the online Parentmail form with the trip letter or contact your 

child’s class teacher if you are able to help.  Some trips are not feasible without adult help 

so we are very grateful to all the parents and carers who help us.  

 

School Camps 

We provide residential camps for pupils in Years 4 and 6 where activities during the day 

relate to the curriculum. We stay under canvas, in youth hostels or other dormitory-type 

accommodation. All residential trips are accompanied by qualified teaching staff and 

thorough risk assessments are completed for each visit. We are very grateful to our staff 

that give up their time and are away from their families in order to make these trips 

possible. A meeting for parents is held some weeks beforehand to ensure parents are fully 

informed about the arrangements.  

 

We regard the camps as an important part of your child’s personal and social development 

as well as contributing to their education. Therefore we encourage all children to 

participate. There is a charge for attending camps and payment which can be made in 

instalments over a period of time.  We would ask you to speak in confidence to the School 

Business Manager if financial difficulties deter you from signing your child up for these 

camps.  
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Homework 

 
Homework is an important part of a child’s education. Children benefit greatly from the 

mutual support of parents and teachers in encouraging them to learn both at home and at 

school. We see homework as a valuable way of establishing a successful learning dialogue 

between teachers and parents and contributing towards achieving our aims as set out in the 

School Vision.   

 

Homework plays a positive role in raising a child’s level of attainment. In particular, 

regular practice of basic English and Maths skills through Spelling, Reading and Times 

Tables (Core Homework) has a real 

impact on children’s development and 

achievement. Other work will enhance 

and consolidate learning that has taken 

place in the classroom. While we set 

specific (more academic) homework 

activities we would also encourage our 

children to take part in a wide range of 

out-of-school clubs and organisations 

which contribute greatly to their 

creativity, growth and development. We 

are very aware that children spend more 

time at home than at school, and we 

believe they develop their skills, interests 

and talents to the full when they are 

encouraged to make maximum use of the 

many experiences and opportunities that are available inside and outside of school.  

 

Parental Involvement 

All children have a spelling book, reading record book and homework book. We will 

provide clear information for parents to understand homework expectations and will have 

discussed, in class, homework tasks with the children. We ask parents to: 

 

 Sign homework  

 Check that homework has been completed  

 Ensure children are ready for any assessments (particularly weekly tests of spellings 

and times tables) 

 Read with your child 3 to 5 times a week 

 Communicate with the class teacher (written or verbal) should there be any 

comments or concerns following a homework task 
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Parents ‘at-a-glance typical week’ guide to homework at Widcombe CofE Junior School 

 

 

 

Each year group may have an open-ended project during the year offering children the 

opportunity to extend and challenge themselves. This project will usually be set over a 

holiday period but will allow at least one school week each side of the holiday to ensure 

that there is time for completion should families have other commitments. 

 

Pupils with Special Educational Needs 

We set homework for all children as a normal part of school life. We ensure that all tasks set 

are appropriate to the ability of the child. If a child has special needs, we endeavour to set 

tasks that all children can contribute to in a positive way.  

 

Pupils’ Progress 
 

We have comprehensive assessment systems in place to ensure the school has a clear 

understanding of the progress of each pupil.  

 

To keep parents and carers informed of the work being covered in school, and to set 

expectations, we organise Curriculum Meetings at the start of each year and we: 

 

 Give pupils targets in English and Maths which, following review, are shared with the 

parents/carers 

 Hold Parents’ Evenings as a more formal opportunity for you to discuss your child’s 

progress and achievements 

 

Each lesson also ensures that the children understand what their next steps are for learning. 

 

Every child is given a Progress Review Report in autumn and spring term and an end of 

year report at the end of the school year. At the end of Year 6 (usually mid-May) pupils 

sit the Key Stage 2 SATs. Other year groups are also formally assessed at this time. The 

results are passed on to parents with the July end-of-year summary report. 

 Year 3 Year 4 Year 5 Years 6 

 

Home- 

work 

Spellings 

Reading  

(at least 3x per 

week) 

 

Times Tables 

Spellings 

Reading  

(at least 3x per 

week) 

 

Times Tables 

 

English or Maths 

(alternate weeks 

from Term 3) 

 

Spellings 

Reading  

(at least 3x per 

week) 

 

Times Tables 

 

English or Maths 

Spellings 

Reading  

(at least 3x per week) 

 

Times Tables 

 

English and Maths 
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Behaviour and Discipline 
 

We have a clear whole-school behaviour policy, which aims to set out expectations and 

boundaries for children’s behaviour, and to focus on the encouragement of positive 

attitudes and actions.  

                  

            
                                                     

 The school has a simple Values Code which is linked to our 6 key School Values: 

 

                                                  ‘Our Values Code’ 

 

 We know how to be a good friend. 

 We are always kind. 

 We are honest. 

 We show respect. 

 We never give up. 

 We have hope! 

 

 
All staff reward positive behaviour with Positive Praise Cards, phone calls home, Magic 

Moments and through our Friday Collective Worship. Within each class, teachers reward 

children with 30 minutes weekly Golden Time, when pupils can choose from a range of fun 

activities mixed across the age groups which are organised by teachers.  
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Behaviour Policy 

 

At Widcombe Church of England Junior School we have six Christian Values: Respect, 

Kindness, Friendship, Perseverance, Honesty and Hope. We respond with calmness, 

kindness and clear boundaries. Our approach is consistent and encourages everyone to be, 

‘The best they can be!’ 

Visible Consistencies Rules At WJS, we look for 

‘Above and Beyond’ in? 

1. Calm communication 

2. Rigorous routines 

3. Positive praise for the 

best behaviour 

1. Ready 

2. Respectful 

3. Safe 

1. Respect  

2. Kindness 

3. Perseverance 

At WJS, we are ready to learn, respectful to people and property and safe at all times. 

Stepped Sanctions p118 

1. Reminder – what is the 

behaviour change you 

want to see? 

2. Caution – think 

carefully about your 

next choice 

3. Last chance – micro 

script  

4. Repair - restorative 

conversation after an 

appropriate period of 

time 

 

Micro Script  

I have noticed that … (refer 

to rules not being followed) 

At WJS, we … (3 rules) 

Because of that you need to... 

(consequence) 

Remember that time 

when...(frame behaviour)...you 

were brilliant. I need to see 

that again. 

Thank you. 

Restorative Questions  

1. What happened? 

2. What were you thinking 

at the time? 

3. What have you thought 

since? 

4. How did this make 

people feel? 

5. Who has been affected? 

6. What do we need to do 

differently next time? 

7. What should we do to 

put things right? 

Serious Breaches: 
 Intentional physical aggression to adults or peers 

 Prejudice 

 Bullying 

 Damage to property 

 In these situations, a member of SLT will contact home and consequences will be 

agree 
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Attendance  
 

As a school we strive for maximum attendance and punctuality, as we believe: 

 

 Every lesson in school is important in ensuring that our children achieve their 

potential 

 Attendance and punctuality are valuable life skills  

 

We are committed to providing 

high quality, engaging experiences 

and learning opportunities which 

enable all pupils, no matter what 

their strengths, to achieve their 

potential. In every lesson, every 

day, we aim to develop pupils’ 

skills and understanding, carefully 

building on their prior knowledge 

and giving them the tools to 

succeed. Absence from any of these 

lessons or experiences can cause 

anxiety for the child, as they feel 

that they have fallen behind or missed out, and may have an impact on a child’s ability to 

succeed in the task that has been set. Frequent absence, or absence for blocks of time, will 

have a long lasting effect through the learning ‘gaps’ that are created in a child’s 

understanding. 

 
        

Furthermore, at our school we believe that attendance and punctuality are life skills, which 

demonstrate an individual to be reliable, responsible and organised. It is the responsibility 

of the school and parents to prepare children for the future and we believe that attitudes to 

attendance and punctuality developed at school will resonate throughout life. 

 

We recognise the significant benefits of a partnership with parents that support learning. 

Our shared vision is that Widcombe CofE Junior School is a place of ‘excellence’ and our 

school commitment to this vision is represented by the high quality provision we have put 

in place for learning. We believe that a key way parents can contribute to this shared vision 

is by ensuring that all children have access to this learning by aiming for maximum 

attendance and punctuality. The parent and carer role in the School Vision provides clear 

guidance: 

 

 Help your child to achieve their potential by ensuring maximum attendance and 

punctuality 

 

Attendance is registered twice daily and absence, dependent on circumstances, is either 

authorised or unauthorised. A full school attendance report is produced termly which is 

monitored by the school and the Local Authority. 
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Any child whose attendance falls below 90% will receive a letter from the Head of School 

indicating that the school has some cause for concern and will be monitored until 

attendance has improved. Children with persistent concerns about attendance will be 

followed up by the Children Missing Education Services (CMES) at the Local Authority. 

 

Punctuality 

The beginning of the school day is an important time to ensure that children are settled, 

organised and ready to start learning. Poor punctuality not only impacts on an individual’s 

ability to begin learning but affects the rest of the class if the teacher has to spend time 

supporting late comers.  

 

Under the Education Act 1996, it is the duty of parents/responsible adults to ensure the 

regular attendance of their child in school. The law treats persistent lateness the same way 

as irregular attendance and parents can be prosecuted if late arrival is not resolved. 

 

At Widcombe CofE Junior School, the day starts at 8:50am. Registers are taken at the 

beginning of each day and any child arriving after this time will receive a late mark. A child 

who arrives after the close of registers at 9:00am will be marked with an L code, after 

9.30am they will receive a U code, which has a legal meaning of ‘unauthorised absence’. 

 

Absence through illness 

If your child is unwell he/she will need time at home to get better. Parents/carers should 

contact the school at the earliest opportunity explaining the reason for absence. The school 

has a telephone absence line which is an answer phone facility that can be called on 01225 

310139 at any time. Our office staff will contact parents/carers if no reason is given for a 

child’s absence. 

 

Please note that if your child has diarrhoea and or a vomiting bug they must remain at 

home until 48 hours after the last episode of vomiting or diarrhoea in order to prevent the 

spread of these illnesses. 

 

The school will be concerned if a child was absent frequently from school for short periods 

of time and will contact the parents/carers to discuss any issues and identify whether 

support could be provided (e.g. from the school nurse) to enable fuller attendance. The 

school will follow guidance from the Local Authority in cases of prolonged absence to 

ensure full support. 

 

Planned Absence from School 

From time to time, there may be some events in a child or family’s life, which fall in school 

time. The school has limited discretion in granting authorisation for absence, which is 

created by exceptional circumstances. Following Government guidance, schools must 

decide on an individual basis how the requirement for ‘exceptional circumstances’ should 

be implemented.  

 

The school’s Attendance Policy outlines in detail the procedures to follow if requesting 

planned absence from school. A copy of the Attendance Policy is available from the school 

office or on the school’s website www.widcombejuniorschool.com 
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It provides guidance and forms for: 

 

1. Regular planned absence (e.g. a weekly appointment to a specialist) 

2. Absence request for commitments other than holiday (which should be submitted at 

least two weeks before the planned absence) 

3. Holiday absence requests (which should be submitted at least six weeks before the 

intended absence and before any holidays are booked. Any requests that are not 

submitted within these given requirements will automatically be refused. The school 

will only authorise one holiday absence request per pupil, per academic year if there 

are ‘exceptional circumstances’. The planned absence must be on consecutive days.) 

 

In each instance, in line with Government guidance, the parents/carers will be required to 

outline the ‘exceptional circumstances’, which form the basis for their request. A panel 

including the Head of School and the Governor responsible for attendance will consider the 

request and will give written indication as to whether it has been granted and authorised or 

refused.  

 

For an Absence Request for commitments other than holiday ‘exceptional circumstances’ 

may include: 

 Exams or competitions 

 Unavoidable medical/dental appointments 

 Days of religious observance 

 Exceptional family circumstances, such as bereavement. 

 

For any Holiday Absence Requests ‘exceptional circumstances’ are defined as: 

 For service personnel and other employees who are prevented from taking holidays 

outside term time if the holiday will have minimal disruption to the pupil’s 

education; and 

 When a family needs to spend time together to support each other during or after a 

crisis. 

 

This is in line with the policy of Widcombe Infant School. 

 

If parents choose to take a child out of school when an absence has not been authorised, the 

school will be required to follow Government guidance of recording it as an unauthorised 

absence and will inform the CMES. Parents may risk a fine. 

We ask for parents’ support in implementing this policy to provide the best possible 

education for all the pupils at Widcombe CofE Junior School.                                                                                                             

Term Dates 

The term dates for 2022/23 are given at the back of this handbook including INSET day 

dates. 

 

The school has six In-Service Training Days (INSET) next year when the school is closed 

to pupils in order for staff to complete training and planning work.  
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Safeguarding 
 

The school takes seriously its 

responsibilities for safeguarding the 

children in our care. Policies for 

Child Protection, E-safety, Safer 

Recruitment and Health and Safety 

are reviewed regularly and there is 

a comprehensive timetable for staff 

training in place. Children are 

encouraged to think and learn 

about keeping themselves safe in 

planned curriculum opportunities. 

All adults regularly working with 

children in our school are required 

to hold current DBS clearance and 

the School Office has a formalised 

system for Safeguarding record 

keeping and ensuring DBSs are 

renewed as appropriate. For all 

policies related to Safeguarding 

please visit the school website.  

 

First Aid and Emergency Contact 

If your child has a minor accident at school staff with First Aid training will help them. In 

case of a more serious accident or illness, we will contact you immediately. It is therefore 

very important that the School Office has up-to-date information detailing how you or 

other nominated adults can be contacted in an emergency. In particular, please let us know 

about any changes to telephone numbers, especially mobile phone number changes. We 

update this information at the start of each school year. 

 

Medicines  

Medication is only permitted in school when the child’s doctor or qualified practitioner 

deems it to be essential and prescribes it, and no medication will be administered unless 

written consent and instructions to do so have been given by the parents or carers. Under 

these circumstances, all pupils will be enabled to administer their own medication under a 

level of supervision appropriate to the child. 

 

All medication must be given in to the school office for close supervision and appropriate 

secure storage. Emergency medication will accompany a child whenever s/he leaves the 

school during the day. A few medicines, which need to be used regularly or in an 

emergency, such as asthma inhalers and Epi Pens, will be kept readily available to pupils 

and therefore cannot be locked away. These medicines will be kept in the first aid room. 
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Children in the school are not permitted to bring in, or take, any non-prescribed medication 

whether or not it has been authorised by the child’s parent or carer. This includes cough 

sweets, painkillers such as Calpol and homeopathic remedies. 

 

If you have any uncertainty, or requests, concerning medication please ask at the office 

where we will be happy to advise you in line with our Policy for Supporting Pupils with 

Medical Needs. 

 

Asthma  

We recognise that Asthma is a widespread, serious but controllable condition and that with 

the right healthcare management and support from family, friends and school there is 

nothing to stop the vast majority of children with this condition leading full and active 

lives. The school does all it can to ensure the environment is favourable to asthma sufferers 

and our teaching and support staff are given training by the school nurse.     

 

Before your child starts at our school you will be 

asked to complete an Essential Information Form. 

It is imperative that if they suffer from Asthma 

this is clearly stated on the form, with details of 

the severity of their condition and medication 

required. Any medical information given on this 

form is rigorously followed up by our staff team 

to establish the inhaler type, spacer if needed, 

dosage and frequency of medication required 

and expiry date on inhalers. Once we have this 

information it is recorded on an Asthma register, 

which is kept in the medical room. We monitor 

this termly and contact parent/carers before their 

child’s inhaler is due to expire. 

 

All Asthma inhalers and spacers are clearly labelled by our staff and are stored in the 

Medical Room in an unlocked cupboard. Pupils have access to this cupboard at all times. 

To facilitate accurate records for the administration of inhalers all children are asked to 

inform a member of staff or come to the office when they have used their inhaler. Pupils 

with asthma are encouraged to participate fully in sports and sports based after school 

clubs and those whose condition is triggered by exercise are reminded to take their reliever 

inhaler prior to the session. In school we hold a spare Salamol Reliever inhaler, you will 

asked to complete a permission slip to allow it to be used by your child in an emergency.  

 

On the occasion of school trips, sports days, swimming trips and school camps inhaler and 

spacers are collected by our staff from the medical room. They have responsibility for 

carrying them, supervising their use and returning them at the end of the event. Parents are 

notified of trips and events beforehand and are reminded to ensure their children have the 

correct medication in school. Where a pupil is missing time from school due to Asthma the 

teacher will initially talk to their parents/carers to look at ways of preventing them from 

falling behind. If appropriate the Head of School, school nurse and/or SENDCo may 

become involved to offer further support. 
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The School Health Service 

The School Nursing Service carries out checks on the height and weight of Year 6 children 

(these are optional) and administers annual flu vaccinations via a nasal spray. Parents are 

notified of both activities by letter. In the summer term, in Year 5 and 6 our teachers, with 

the support of the school nurse, cover the topics of puberty, relationships and sex 

education.  

 

If you have concerns about your child’s health please feel free to contact the School Nursing 

Team for a confidential discussion. They can be reached on 01225 831666.  

Alternatively you can email them at BATHNES.schoolnursing@virgincare.co.uk 

 

Infectious Illnesses 

We want to reduce the risk of spreading illnesses, so please avoid sending your child to 

school during the infectious stage of colds, chicken pox, mumps or the like.  The school 

office will follow the Health Protection Agency Guidelines on Infection Control when 

giving advice regarding your child’s return to school. Concerning tummy and vomiting 

bugs, please do not return your child to school for at least 48 hours after vomiting or 

diarrhoea has ceased. An update on COVID 19 information will be sent out at the 

beginning of autumn term. 

 

Head Lice 

Head lice are a common problem in all schools. Information on the control of head lice is 

given regularly to parents and carers, and is also available from the school office. Regular 

checking of hair and prompt treatment is needed for all children. If head lice are found, 

parents will be told as soon as possible and asked to treat their child’s hair before sending 

them back to school. On the day of detection a letter will be sent home to all parents of that 

class, asking them to check their own child’s hair. Please could parents inform the school if 

you discover your child has head lice. 

 

Special combs to remove head lice are available from chemists. Special shampoos are also 

available. If head lice are present on your child’s hair you should also check all other 

members of the household as they are easily transferred. 

 

Sex and Relationships Education 

Our class teachers lead sex and relationships education for our older children. In Year 5, 

lessons cover the changes to the body during puberty and those in Year 6 cover conception 

and the growth of the foetus. These lessons are taught against the background of the 

changes the children have seen in themselves since they were babies, and in the context of 

loving, stable relationships. 

Parents are invited to view and discuss the materials used with our teaching staff or the 

School Nurse ahead of these lessons and have the right to withdraw their child from them. 

If you have any questions about this, please speak to your child’s class teacher in the first 

instance.  

 

Safeguarding Concerns 

The Head of School together with Pupil Welfare Committee of the Governing Body 

manages safeguarding issues.  

mailto:schoolnursing@virgincare.co.uk
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Links between Home and School 
 

We try hard to keep parents informed regularly about what is going on at school. This 

includes a weekly newsletter and other letters about specific events.  

 

Additionally, weekly newsletters are posted on the school website.  

 

We use ParentMail to send you 

electronic copies of newsletters, 

online forms and letters. Once 

your child joins the school you 

will be emailed with a link to 

register on ParentMail, please 

do this promptly to ensure that 

you can make payments and 

complete online forms. If you 

have an iPhone or Android 

device we also recommend you 

download the free Parentmail 

App to pick up our school 

messages instantly.  

 

We also use ParentMail to text you urgent communications such as a club cancellation at 

short notice or school closure in the event of poor weather. 

 

Of course, if you cannot get access to email you are able to request copies of letters via your 

child’s book bag. Similarly, if you have no mobile, we will use your landline number.  

 

Normal daily and weekly contact should be with your child’s teacher. The end of the day is 

often the best time to catch up with staff for a quick chat, please try and avoid first thing in 

the morning. Phone messages and notes can also be useful for brief news from home or 

school. If you need more time or cannot attend school at the end of the school day, please 

phone the school office for an appointment. Our staff will be flexible as possible to meet the 

needs of working parents who may not be present at the school regularly. 

 

There are meetings at the start of each year to cover the curriculum and targets for the year 

ahead. We also hold specific sessions to cover certain priority aspects of the curriculum. 

These are in addition to the Parents’ Evenings when the school is open and you will be able 

to see your child’s work and meet individually with your child’s teacher.  

 

We have a designated ‘Link’ parent in each class who supports the communication between 

school and parents. If you are interested in this role please let us know at, or before, the 

Curriculum Meeting at the beginning of the school year. 
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Helping Out in the Classroom 

We welcome the support of parents and carers in the classroom to help with reading and 

times tables. The library welcomes volunteers and your child’s class teacher will have other 

ideas on how you can help. 

 

If you wish to help out at school you will be required to complete a Disclosure and Barring 

Services Check and a volunteer application form with referees. Before starting to volunteer 

in the school you will be given a copy of our Visitors and Volunteers Guide which gives 

you advice, guidance on working with the children and child protection. You will also be 

invited to attend a volunteers training session at the beginning of the academic year.  

 

Parent Teacher Association (PTA) 

As a parent of a child at Widcombe CofE Junior School, you automatically become a 

member of the Parent Teacher Association (PTA). The PTA has two functions these are 

raising funds to distribute between the Junior and Infant schools, and bringing the school 

community together to have fun. Activities include regular cake sales, non-uniform 

(‘mufti’) days, a disco, quiz night, the Summer Fair, bedtime stories at the Infants, and other 

activities. 

 

Events are planned at regular meetings and parents are invited to volunteer their time to 

help. Becoming active in the PTA is an ideal way to get to meet people and take part in 

your child’s life at school. You don’t have to come to any meetings to be a supportive 

member. Your contribution by turning up to events, putting up posters, baking cakes, 

donating raffle prizes or items for bric-a-brac stalls is just as important. Look out for details 

of when meetings and events are happening via the school newsletter. 

                  

School Governing Body 

The Governing Body is composed of 14 members and is legally responsible for certain 

aspects of the management of the school. As a Church of England school over half the 

members must come via the Diocese; other governors are drawn from the staff and the 

parent community. A school governing body meets once each term to discuss school 

matters.  

 

What to do if there is a Problem 

If you have concerns about any aspect of your child’s school life please contact their class 

teacher in the first instance. We have found it is much easier to respond to an issue early 

rather than let a problem grow so, please don’t hesitate to contact the school. Class teachers 

can be seen at the end of the school day or, if easier for you, contact them to make an 

appointment for a meeting at some other time. 

 

If you are unable to resolve the matter swiftly with the class teacher, or you regard it as a 

very serious issue please contact the office in order to follow up with either the Head of 

School or the Deputy Head as appropriate. More serious issues, if unresolved, may also 

involve the Governing Body. Details of the Complaints Procedure are available from the 

office and on the school website. 
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Extreme Weather  
 

We will endeavour to keep the school operating normally even in extremely cold or hot 

weather. 

 

Winter Weather Procedures 

In extreme wintry weather please 

ensure your child is adequately 

dressed for the journey to and 

from school and for break times. 

Hats and gloves do make a 

difference. Please ensure these 

items have your child’s name 

inside as they are easily lost or 

forgotten. 

 

If the outside weather conditions 

mean that use of the playground 

is considered dangerous we will 

make arrangements for children 

to remain in classrooms and the school hall during break times. 

 

In extreme circumstances, such as those which prevent most teaching staff reaching school, 

or, for instance, the breakdown of our heating system, we will consider our options and if 

necessary close the school. Where known in advance we will notify parents by text via 

ParentMail.  

 

Where the school day has started and problems are experienced necessitating early closure 

we will take appropriate steps to ensure that children at school are supervised and safe 

until parents and carers are able to collect them.  

 

Hot and Sunny Weather Procedures 

In hot and sunny weather please dress your child in lightweight, loose fitting clothing. 

Summer dresses, shorts and sandals with socks may be appropriate. Provide a sun hat for 

the journey to and from school and for break times, making sure the hat has your child’s 

name in it.  

 

Put high factor (30+) sunscreen on your child’s exposed skin before they come to school and 

if necessary let them bring sunscreen to school so they can re-apply it themselves during 

the day (if old enough to do this). Make sure your child has a water bottle that can be re-

filled during the day. We will provide plenty of drinking water and will encourage the 

children to drink more than usual during the day. If extended hot periods are forecast 

pupils will spend more time in shaded areas such as classrooms and the hall. 
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Extended Services 
 

At Widcombe CofE Junior School we offer a range of Extended Services. Among many 

things this means that we signpost, or have arranged for provision of, childcare at the 

beginning and end of the school day, as well as providing an extensive range of after school 

clubs, and making use of our school building as a venue for the local community. 

 

Following is some information about organisations that provide a breakfast club; after 

school care and holiday play schemes. Please check that any provider can meet the needs of 

your child and yourself as the listings here are for information only and are not complete.   

 
Breakfast Club  

A breakfast club is available at Widcombe Infants. It runs from 7.30 until the start of the 

school day, children can arrive at any time during the session. Junior children are 

accompanied across the road by staff.  Each session costs £5 and can be booked by emailing 

widcombeinfants@palladianacademytrust.com 

              
After School Care  

Sparks Sports offer an extended childcare service from 4.30 to 5.30pm, a drink and snack 

are included in this service. For more information visit www.sparksportscoaching.com 

 

Mulberry After School Club runs from 3.15 to 5.45pm at Widcombe Infants School. 

Children will be picked up from the juniors. A range of activities will be offered and 

children will be encouraged to complete their homework. For more information and to 

book email lucymulberrykidz@gmail.com call 01225 339843. 

 

Holiday Play Schemes 
During school holidays, play schemes for junior school age children are run by a number of 

providers in the Bath area. The school often receives information about these play schemes 

and will send this out to parents. 

 

Sparks Sports Coaching run action packed holiday clubs for children attending Widcombe 

Juniors and Infants Schools. The days involve sports, arts and crafts, outdoor games and 

activities. These clubs are advertised in the school newsletters and booking is made through 

Sparks website www.sparksportscoaching.com/ 

 

Swainswick Explorers usually offer one or two groups of Holiday Club, called Explorer 

Days, almost every day of all the school holidays, and occasional INSET Days. You can 

book children on as you like or families from the Widcombe Schools can form a group to 

send their children in one group. You can see their current events 

https://swainswickexplorers.co.uk/events page.  

 

Further information on childcare, after school childcare, parenting support, health and 

wellbeing and play schemes can be obtained from Bath and North East Somerset 

https://livewell.bathnes.gov.uk/ 

 

http://www.sparksportscoaching.com/
http://www.sparksportscoaching.com/
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Transfer to Secondary School 
 

Children move on from us to secondary school in the September following their 11th 

birthday.  

 

 

A letter from Bath and North East Somerset (BANES) 

about the transfer to secondary school is given to the 

parents of all Year 6 children at the beginning of their 

final year.  

 

 

This gives a unique registration code for your child, 

details of how to apply for a secondary school place 

and contact details for any questions you may have.  

 

 

 

Information is also available online from the BANES 

website:  

 

http://www.bathnes.gov.uk/services/schools-

colleges-and-learning/admissions-

schools/admissions-transfer-secondary-school 

 

 

To talk to someone about school admissions, contact BANES on 01225 394312, telephone 

lines are open Monday to Thursday from 8.30am to 5.00pm and Friday 8.30am to 4.30pm. 

Email: admissions_transport@bathnes.gov.uk  

 

The secondary schools organise open days and open evenings in September each year to 

help you make your decision. These are advertised in the local press or on the schools’ own 

websites. We maintain good links with all local secondary schools and many pupils will 

have already attended events at local secondary schools. 

 

There are a series of arrangements in place to support the transfer to a new school. All Year 

6 pupils will visit their secondary schools on ‘Shuffle Up’ Day in Term 6. Secondary school 

staff also visit Year 6 children while they are still at Widcombe CofE Junior School.  

 

 

 

 

 

 

 

 

 

mailto:admissions_transport@bathnes.gov.uk
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Widcombe CofE Junior School Term Dates 2022 – 2023 

 
TERM 1  

  

Start: Thursday 1st September   

Finish: Friday 21st October  

  

TERM 2  

  

Start: Monday 31st October  

Finish: Friday 16th December  

  

TERM 3  

  

Start: Tuesday 3rd January  

Finish: Friday 10th February                            

  

TERM 4  

  

Start:  Monday 20th February  

Finish: Friday 31st March  

  

TERM 5  

  

Start: Monday 17th April  

Finish: Friday 26th May  

  

TERM 6  

  

Start: Monday 5th June  

Finish: Friday 21st July  

  

 

Widcombe CofE Junior School INSET Days 

 

Thursday 1st September   

Friday 2nd September 

Monday 31st October  

Tuesday 3rd January   

Monday 6th March  

Friday 16th June  

 

All INSET Days are in line with Widcombe Infants School 


